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3. School administrators have the authority to ask any visitor to explain
his or her presence in the school building.

I. Visitors to front office and lobby:
A. To check-out a child from school or register a child for school, you

must identify yourself and submit one form of picture identification.
This is not required to be a government-issued identification.

II. WCCUSD System Visitor Sign-In Procedures:
A. Upon arrival, all visitors must check in at the main office, present a

state-issued picture identification and state the purpose of their visit.
B. Administrators or office staff will verify appointments or other reasons

for the visit.
C. Visitors are required to wear a visitor’s badge sticker provided by

the school at all times while the visitor remains in the school building
or on school premises.

D. Visitors must remain in approved areas only.
E. Visitors must at all times act in a manner appropriate to the safe

functioning of the school environment. Any individual who engages
in uncooperative or disruptive behavior will be required to leave the
premises.

F. Upon conclusion of the visit, visitors must return to the main office
and check out.

G. The district reserves the right to deny an individual entry to any
school building when there is reason to believe that such individual's
presence would be detrimental to the operation of the school and
the learning environment.

H. For elementary schools, parents or guardians may walk their child or
children onto campus, but not into the classroom, prior to the start
of school. Once school instruction starts (i.e. while school is “in
session”) the parent or guardian must exit the campus immediately.
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III. Parent/Volunteers – Background Checks:
We encourage parents to voluntarily contribute their time and talents to
improve and enrich our students’ education. Recruitment, utilization,
coordination and training of volunteers shall be the responsibility of the school
administration. *Volunteer Protocols*




